
ANTET…………………………………………………………………………………………..








To……………………………………………………………………………………………………………………………….
Dear Sirs,
In view of the annual audit of our financial statements, our auditor, T&T Audit, has requested the written confirmation of our balances as at the 31st of December, 2010. This letter does not represent payment notification, its purpose is just an annual inventory of accounts. 
	According to our accounting, your balances with us at the 31st of December, 2010  are as follows:
	Please fill in the balances according to your accounting, as at 31st of Decemebr, 2010
	Differences
Please try to explain on a separate sheet

	Accounts with you
	Amount in EUR
	Accounts with us
	Amount in EUR
	Amount in EUR
	Reference of differences

	Account receivable 411
	
	Supplier balance
	
	
	A

	Prepayment from client 419
	
	Prepayment to supplier
	
	
	B

	Account payable 401
	
	Client balance
	
	
	C

	Account payable 404
	
	
	
	
	D

	Prepayment to supplier 409
	
	Prepayment from client
	
	
	E

	Sundry debtor 461
	
	Sundry creditor
	
	
	F

	Sundry creditor 462
	
	Sundry debtor
	
	
	G

	Our guarantee deposited with you 267
	
	Guarantees recevied
	
	
	H

	Cheques / promisory notes issued by us to you, unsettled yet
	
	Cheques / promisory notes issued by us to you, unsettled yet
	
	
	I

	Cheques / promisory notes issued by you to us, unsettled yet
	
	Cheques / promisory notes issued by you to us, unsettled yet
	
	
	J

	Other…………..
	
	Other…………..
	
	
	K


In case there are differences between the balances please send your account record for reconciliation.

Please mention if there are open litigations between our companies and a short description for these litigations……………………………………..............................................................................................................................
Please send your answer on our address (fax +4 0269 …………………….) and on the auditor’s number 
(fax +4 0269 24 00 92).
Thank you for your co-operation.


     RESPONSE: We confirm the above table.
Yours sincerely,                                         

     Name.......................................................................
……………………………………….                         

     Position in the Company...........................................                          
Finance Manager                                           
                 Your Signature and Stamp........................................
